
  
SBA PPP APPLICATION INSTRUCTIONS  

APPLICANTS WITH DIFFERENT LENDER FROM FIRST LOAN AND  
APPLYING FOR FIRST PPP LOAN  

  
DOCUMENTATION COLLECTION  
Gather the following documentation, complete the applicable forms, and scan the 
documents in a format (pdf preferred) that can be uploaded to the application 
portal. Please provide all information from the same calendar year of either 2019 
or 2020.  
LIST OF REQUIRED DOCUMENTATION  

1. COMPLETED APPLICATION  
FIRST PPP LOAN: SBA FORM 2483 PPP APPLICATION FORM (REVISED     
1/8/2021)  

2. ARTICLES OF INCORPORATION/ORGANIZATION (CORPORATIONS) or 
BYLAWS/OPERATING AGREEMENT (LLCS) or BUSINESS LICENSE 
(SOLE PROPRIETORSHIPS)  
3. COMPLETED PAYROLL PROTECTION PROGRAM APPLICATION FORM  
4. 2019 OR 2020 IRS QUARTERLY 941 PAYROLL TAX REPORTS  
5. 2019 OR 2020 PAYROLL REPORT (INCLUDING PAYROLL TAXES AND NUMBER 
OF EMPLOYEES) FOR CALENDAR YEAR 2019   
6. OPTIONAL:  DOCUMENTATION SHOWING TOTAL OF ALL HEALTH 
INSURANCE PREMIUMS PAID BY THE COMPANY OWNER(S) UNDER A GROUP 
HEALTH PLAN. INCLUDE ALL EMPLOYEES AND THE COMPANY OWNERS  
7. OPTIONAL:  DOCUMENT THE SUM OF ALL RETIREMENT PLAN FUNDING 
THAT WAS PAID BY THE COMPANY OWNER(S) (DO NOT INCLUDE FUNDING 
THAT CAME FROM EMPLOYEES OUT OF THEIR PAYCHECK DEFERRALS).  
8. COPY OF FRONT AND BACK OF DRIVERS LICENSE OR PASSPORT FOR ALL 
AUTHORIZED SIGNERS OF BUSINESS  
9. SCHEDULE OF ANY SUPPLEMENTARY FACTS OR ANSWERS AS REQUESTED IN 
THE APPLICATION  
  

 
 
 
 
 



MEMBER PORTAL INSTRUCTIONS  
  
Member will apply for the PPP product through the customer portal.   
https://mbfs.force.com/customers   
Member will sign in to create an account  

  
  

Borrower will apply for a New Loan  
  

  
 
 
 
 

https://mbfs.force.com/customers


Apply for the SBA Loan  
  

  
Complete the application  
  

  
  
  
  
  
  



 Complete business information  
  

  
  
  
  
  
  
  
  



 Complete Contact Information  
  

  
  
  
  
  
  
  
  
  
  
  
  
  
  



  
  
Skip Borrowers and Guarantors section  
  

  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Review and submit application   
  

  
  
  
 
 
 
 
 
 
 
 
 
 



Click on Go to Dashboard to upload supporting documentation  
  

  
  
 
 
 
 
 
 
 
 
 
 
 
 



Upload Document- Documents will reflected that they have been uploaded.  
  

  
 


